USO Travel Policy

Attendees are required to fill out a USO Travel Form to attend a USO event, whether USO is making arrangements or the participant is.

If an airline ticket has been purchased for attendee and attendee does not attend the event, the attendee or the attendee’s affiliate will be responsible for reimbursing USO for the cost of the ticket.

All airline reservations must be made 30 days prior to travel unless there are extraordinary circumstances.

If for any reason an attendee is unable to attend the event, the attendee is responsible for canceling hotel reservations, or notifying the USO office prior to arrival date.  If the hotel reservations do not get cancelled, the attendee, or the attendee’s affiliate, will be responsible for any charges incurred.

Members on leave will not be able to make travel arrangements until they are back to work.

Receipts are required for every reimbursable charge.
