ASO TRAINING COMMITTEE GUIDELINES

I.
PURPOSE
The purpose of the ASO training fund is to educate ASO bargaining unit members to advocate for and represent ASO members.  The ASO training funds shall be used for training in functions relating to matters of ASO including, but not limited to, Bargaining/PA/PR Conference, Labor Relations Practicum, Arbitration and Grievance Training.

II.
COMMITTEE SELECTION AND PROCEDURES
A.
Establish an ASO Training Committee with the task of facilitating and disbursing the ASO training funds.

B.
The ASO Training Committee shall consist of the ASO President, ASO Vice-President and an elected bargaining unit member.  The elected bargaining unit member shall hold office for two years.

C.
Whenever an individual ASO member wishes to attend a seminar, conference or training session, the following procedures shall be utilized:

1.
Request from an ASO Training Committee member, in writing or e-mail, the usage of training funds.

2.
Requests should be made in a timely manner in order to meet registration deadlines.

3. The request for funds must include the reason for attending the training, as well as details of the training offerings and sessions selected to attend (such as a copy of registration form and/or brochure).

D.
The ASO Training Committee will meet as needed when training funds are being requested in order to facilitate timely processing of bargaining unit members’ requests.  The ASO Training Committee shall also meet in the event a determination for item III.D.2, below, becomes necessary.

E.
The ASO Training Committee, based on the availability of ASO funds and anticipated need for future use of funds, shall approve/reject requests for use of ASO training funds.

III.
MEMBER RESPONSIBILITIES

A.
ASO members utilizing ASO training funds for assistance in costs associated with attending a training are required to attend the complete training.  The complete training shall include training sessions registered for as indicated in information submitted by the member in item II.C.3 above.

B. An ASO member attending a training function shall share materials and/or ideas from the training, be able to serve on committees, and/or run for elected office for at least one year during the three-year period following the training.

C.
Any member who wants to attend an advanced program must have completed the basic training requirements to be accepted into the advanced program.

D.
If the ASO member cannot attend training where ASO training funds have been approved and assigned, it will be the member’s sole responsibility to notify the ASO Training Committee to activate cancellation procedures.  This action must be consistent with the cancellation policy of the respective training.

1.
If cancellation notification to the ASO Training Committee is not completed, the member may be responsible for fees including training costs and related expenses.

2.
The ASO Training Committee shall determine what, if any, of the training funds utilized for member’s requested training assistance, shall be reimbursed to the ASO training Fund by the member.

E.
Refusals to adhere to Item D, above, shall make the member ineligible for future funds.

IV.
MISCELLANEOUS PROVISION

A.
Based on participation and disbursement of ASO training funds, if any monies are left in the fund at the end of the fiscal year, requests for reimbursement not granted, will be revisited.

B.
Union release time may be available for ASO members utilizing ASO training funds.  However, in most cases, ASO members will be required to use their own time for attending trainings.

C.
If a bargaining unit member disagrees with the ASO Training Committee's decisions, they may appeal to the ASO Executive Committee.   The ASO Executive Committee’s decision is final and binding.
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