ASO Rules and Policies
Presentation of Executive Committee Agenda

The president, assisted by the secretary, shall present a written agenda to members and alternates of the Executive Committee no less than one (1) calendar week prior to each regular Executive Committee meeting.

Executive Committee Agenda

Unless changed by a majority vote of the Executive Committee present, the order of business for Executive Committee meetings shall be as follows:

	1. Opening Remarks – President
	
	5. Old Business

	2. Adoption of Minutes
	
	6. New Business

	3. Financial Report
	
	7. Announcements

	4. Committee Reports
	
	8. Adjournment


General Membership Attendance at Executive Committee Meetings

Any member of the organization may attend Executive Committee meetings. It is expressly understood, however, that such member(s) shall be responsible for his/her own time and expenses incurred, unless called for by the Executive Committee.

Banking

Dues monies shall be deposited in a bank or credit union designated by the Executive Committee.

Payment of Dues for Officers

ASO (which includes USO and NSO), MEA and NEA dues shall be paid for all officers of ASO during their terms of office.

Annual Meeting

The Annual Meeting shall be announced to all members in writing by the president of the organization thirty (30) calendar days in advance of that meeting. No less than fifteen (15) calendar days prior to the Annual Meeting, the president, assisted by the secretary and treasurer, shall present in writing to all members: an agenda, financial report to-date, budget proposal, and other business items to be presented to the membership for consideration.
Annual Meeting Expenses

Anyone making reservations for the Annual Meeting and not showing up for the meeting will be charged for the expenses incurred.

Transportation Reimbursement

Upon approval of the president and/or treasurer, members shall be reimbursed for mileage at the IRS rate for miles traveled between the members’ home and/or MEA office and destination or actual cost of public transportation.

Lodging and Meal Reimbursement

Upon approval of the president and/or treasurer, members shall be reimbursed for overnight lodging at the USO established rate per night and meals provided at the USO established rate. All receipts should be submitted for reimbursement.

Released Time

Any use of ASO released time must have prior approval by the ASO president or designee.

Retirement Gift

A $50 gift and a one (1) year USO-R membership shall be presented to a retiring ASO member.

Death Remembrance

A $25 remembrance will be given at the time of death of an ASO member or his/her immediate family (spouse, child, mother, father, and legal residents of the employee’s home). The Executive Committee may authorize remembrance for others as necessary, i.e., PSA, etc.

Copies of Current Documents

Whenever the Constitution, Bylaws, and/or Rules & Policies shall be changed, each member of the organization shall receive a new and accurate copy of the current document.

Amendments

Proposed amendments to the Rules & Policies shall be submitted to the Executive Committee in writing. The membership will receive copies of the proposed amendments at least two (2) weeks prior to being voted upon. Amendments will be adopted by a majority of the membership and will become effective immediately.

Officers and Committee Expenses

President and vice president shall receive $1,000 per year, PN Chair shall receive $500 per year during non-bargaining years – that amount to be offset by any funds received from USO for bargaining, the secretary and treasurer shall each receive $500 per year, and the Continuing Education secretary shall receive $250 per year for services rendered. Officers and committee chairs shall be reimbursed for meals and lodging at a reasonable rate.
Voting Rights of a Member on Leave

A member on leave, who may or may not be paying dues, may vote in any and all ASO elections up to one (1) year after the beginning of a continuous leave.
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